
                             
 

Pre-Design Conference Checklist 
 

Subdivision Name:___________________________          Date:___________________________________ 
Representative:______________________________         Tax Id #_________________________________ 
Staff Member(s):_____________________________         Location_________________________________ 
 

□ 1)  Subdivision Process Variations for Minor, Major, Major 2 [section 13.8] 
□ 2)  Lots: 

o Zoning District 
o Overlay District 
o Size 
o # of Lots 
o Setbacks 

□ 3)  Roads:  

o basic layout 
o public or private 
o cul-de-sac lengths 
o access points (e.g. second entrance) 

□ 4)  Utilities: water/sewer [section 13.27] 

□ 5)  Guarantees Reviewed [section 13.10] 

□ 6)  Calculation of Open Space Requirements/Fee in Lieu Of [section 11.7] 

□ 7)  Watershed [sections 13.20, 15.4] 

□ 8)  Floodplain [section 13.29] 

□ 9)  Erosion / Stormwater / Natural Resources 

□ 10)  Plat Information Requirements [section 13.11] 

□ 11)  Sidewalks [section 9.18, 13.17] 

□ 12)  Greenstrips [section 9.18, 13.17] 

□ 13)  Street Trees [section 9.18, 13.18] 

□ 14)  Outdoor Lighting [section 9.13] 

□ 15)  Thoroughfare Plan [section 13.14] 

□ 16)  Signage [Section 12] 

□ 17)  Pipe Size for ditches/creeks/streams [section 13.30] 

□ 18)  School Site Reservation [section 13.12] 

□ 19)  Other Permits (as needed) 

General Notes:   
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________ 

Disclaimer:  This document serves as a checklist for the Planning and Development Services Department as well as the applicant.  
This Pre-Design Conference Checklist assists in the application of the provisions of the Unified Development Ordinance.  
This document is not a proof of compliance with the Unified Development Ordinance. 

 
Signature of Staff member:___________________________ Signature of Applicant:___________________________ 


